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Hatton Gallery

School Visit Hazard Identification Document 4 pages 
Please note: columns 1 to 3 identify the Hazards, risks and controls put in place by the museums, column 4 is for your own comments and additional controls if needed.
NB: Teachers should follow DfE guidelines and write their own Risk Assessments.

General statement for accessing Hatton Gallery: the gallery is situated within a busy university campus. Care should be taken (via adequate supervision) with groups entering via Claremont Road and Kings Road as this can be a busy thoroughfare. If accessing via Percy Street / Barras Bridge passing both Northern Stage and the Student Union buildings be aware on approach to arches of potential small vehicles. 
Entrance doors from the Quadrangle (through arches) are approached by a number of stone steps. The entrance is an original feature and as such doors are not automated and so need to be physically held open by your staff to allow children safe access. From here ahead and to the left across the tiled foyer to corridor leading you to gallery entrance on the left.  
Entrance doors from Kings Road are push button automated and the gallery can be accessed via the stairs or the lift. Please note maximum capacity of 26 people and 2000kg WLL, working load limit. This number must not be exceeded and children must be supervised at all times. 

You are advised to download a site map prior to your visit: https://www.ncl.ac.uk/media/wwwnclacuk/schoolofartsandcultures/files/campus-map.pdf
Hatton Gallery: 4J number 29 on map.

On arrival at the gallery please note the following hazard identifications: 

	Hazard Identification
	Risk and to whom
	Existing Control Measures
	Further Action by School

	Floors at all entrance ways and corridors could cause slips if wet 
	Risk of slipping and falling to all visitors and staff 
	Campus staff monitor and clean fine art building and will place wet floor signage until spillage is dealt with. Our gallery staff would report and deal with any spillages and sign accordingly. Visitors and staff are advised to use caution on wet days. 
	

	Hazard Identification
	Risk and to whom
	Existing Control Measures
	Further Action by School

	Automatic glass doors
	Potential to bump in to glass 
All visitors and staff 
	Doors have appropriate signage and regular maintenance routines. 
Adequate supervision of children by teachers and assistants entering building in orderly fashion (i.e. no running) 
	

	Entrance to Learning facility is via gallery shop, no hazards if group kept orderly, if not, could bump in to shop fixtures and other glass push button doors. 
	Walking in to fixtures / glass doors

All visitors and staff
	Doors have appropriate signage and regular maintenance routines. 

Adequate supervision of children by teachers and assistants entering building in orderly fashion (i.e. no running)
Entrance to Learning Facility is held open to allow ease of access.
	

	All Galleries have push button automatic doors and have door guard protection at hinge. Low risk of hazard. 
	Doors returning to closed position, safety stop mechanism failing, could bump in to child / supervisors. 
	Maintenance programme in place, door function checked when unlocking gallery ready for public access. 

Front of house gallery staff to help with orientation of supervisors with the auto doors and position of push buttons to operate as with learning staff facilitating the session. Supervisors to assist group with doors in  gallery 
	

	Exhibitions in Galleries; darkened room projections, sound installations (floor speakers / headphones) floor sculptures,  ceiling hung paintings or other sculpture; visual / audio pieces, smart TVs etc. Many exhibitions will be straight forward wall hanging works. 
	 Group need to orientate themselves in the space so as not to collide in to any art work. The group need to be supervised and not interfere with the artwork; e.g. touching, turning television sets off interfering with technology, this could cause damage / accident to art work and visitor 
	Orientation briefing by learning staff and or front of house explaining the exhibition space and their content. 

Teachers should pre-visit
Facilitated visits available if requested by the school
Teachers to relate clear behavioural expectations in galleries to class
	


	Hazard Identification
	Risk and to whom
	Existing Control Measures
	Further Action by School

	Practical Art Activities in Learning Space. Use of scissors and other art and craft materials. 
Misuse of furniture, swinging on chairs. 

Floor could become wet if using Watercolour

Glue, paint, pen on clothing 
	Children could cut finger / hands if scissors incorrectly used. 
Children could fall to floor if swing in chairs. 

Slipping if floor wet; all in group. 

Clothes could become stained 
	Materials and equipment sourced as suitable for age of group, e.g. children’s round tipped scissors for paper cutting only. 
Children told to sit properly on chairs and not swing back 

Adequate supervision from school. 

Floor made of anti-slip material; mop kept to hand and absorbent cloths to deal with spills. 

Aprons issued where practical – schools should have own guidelines on this for parents 
	

	Toilet visits – toilets are situated opposite the gallery entrance (only 3 in total, M, F and accessible) 
	Children wandering off not realizing where toilets are situated
	Children to be accompanied at all times; visits to be managed to prevent queuing through corridors. 
	

	 Other members of the public in the galleries behaving inappropriately potentially causing upset to visitors and or staff. 
	Upset / offence or physical harm depending on severity of inappropriateness / threat to all staff and visitors  
	Gallery staff monitor visitor behaviour by patrolling the galleries and via use of CCTV. University Estates Security can be called upon for assistance if visitor does not respond to staff instructions and police in severe cases. 
	



�





NB.  Please remember that the competence and behaviour and any special needs of your pupils should be taken into consideration when planning supervision and activities within the Gallery.
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